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ANNOUNCEMENT


18.9.2006

Dear Supplier

THE UNIVERSITY OF OULU EXTERNALISES THE SCANNING OF INVOICES

The University of Oulu handles and files purchasing invoices electronically. Paper-form invoices have previously been scanned by the University into a digital format but since October 15th 2006 the handling of paper-form invoices has been discontinued and their reception and scanning have been subcontracted to Itella Suomi Oy.

Please, send invoices to the following service provider address where their digitisation is accomplished:

University of Oulu
P.O. Box 7633
SF-01051 LASKUT
FINLAND 

Besides recording our new invoicing address into your information systems, please notify the State Treasury (e-mail paperiton@valtiokonttori.fi) of the e-mail address of the person who is in charge of invoicing in your organization. This is needed for a later survey of digital financial administration services.

It is important not to send any other materials than invoices to the above invoicing address because pursuant to the service agreement excessive materials will be deleted and not forwarded to the University. Other materials are requested to be sent to the University’s other mailing addresses as previously.

ELECTRONIC INVOICES

Due to the current practice of electronic invoice processing we would prefer to receive your invoices in electronic form. 

The Advisory Committee on Information Management in Public Administration approved on November 11th 2003 a recommendation on the use of electronic invoicing in public administration. The general target was that electronic invoicing would constitute more than half of all invoicing in Finland in 2005. The recommendation was drafted to apply to the functions of private sector financial administration as well. Further information about electronic invoicing can be found on the web pages: www.tieke.fi and www.verkkolasku.com.

The University receives electronic invoices through the Elma Oyj Electronic Trading e-invoicing service. For the submission of the invoices you will need the e-invoicing address of Elma or some other e-invoicing operator.

The electronic invoicing address of the University of Oulu is:
E-invoicing address:
BELRF10000432B
OVT code:
003702458955
Business ID (Y code):
FI0245895-5
E-invoicing operator:
Elma Oyj Electronic Trading
Contact person / Elma:
telephone: 0947855660, helpdesk@elma.net
To ensure fast processing of the invoices and payment by the due date, please state in the invoice the name or code of the responsibility area in question and the name of the purchaser or other contact person.

For further information contact Anna-Maria  Aatsinki-Ojala  tel. +3588 553 4139 or Outi Kirvesoja tel. +3588 553 4133. 
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