[image: image1.png]




1 (11)


	Workplace

	Target of assessment: 


	Date:

	Assessment performed by:



IDENTIFYING RISKS AND HAZARDS  
	PREVALENCE OF A RISK OR HAZARD
	DETAILED DESCRIPTION OF A WORKLOAD FACTOR OR RISK

	PHYSICAL RISK FACTOR (P)
	

	Noise
	

	Continuous noise
	

	Impulse noise
	

	Disturbing noise level
	

	
	

	Temperature and ventilation
	

	Temperature at the workplace
	

	General ventilation and local exhaust ventilation
	

	Draft
	

	Cold or hot items, surfaces
	

	Working outdoors
	

	
	

	Lighting
	

	General lighting
	

	Local lighting at work sites
	

	Glare and reflections
	

	Emergency and exit lighting of passage ways 
	

	Outdoor lighting

	

	
	

	Vibration
	

	Hand-arm vibration 
	

	Whole body vibration
	

	
	

	Radiation
	

	Ionizing radiation
	

	Ultraviolet radiation
	

	Laser beam
	

	Infrared radiation
	

	Microwaves
	

	Electromagnetic fields
	

	
	

	Other risk factors
	

	
	

	
	

	
	

	CHEMICAL (C) AND BIOLOGICAL (B) RISKS AND HAZARDS 
	

	Exposure agents present at the workplace 
	

	Dangerous or hazardous chemicals
	

	Carcinogenic chemicals1
	

	Allergenic chemicals2  
	

	Flammable and explosive substances
	

	Dust and fibers
	

	Gases 
	

	Vapor, fumes and smoke
	

	
	

	Use of chemicals 
	

	Package markings of chemicals
	

	Safety data sheets
	

	Use of chemicals
	

	Storage of chemicals
	

	Disposal of chemicals
	

	Condition and use of protective equipment
	

	Condition and use of first aid equipment
	

	
	

	Fire and explosion hazard
	

	Condition and use of electric equipment
	

	Hot work permit and carrying out of hot work
	

	Fire extinguishers and their markings 
	

	Escape routes and their markings 
	

	Emergency plan
	

	
	

	Biological hazards

	

	Infection risk, e.g., bacteria and viruses
	

	Fungi, e.g., mold
	

	
	

	Other risk factors

	

	
	

	ERGONOMICS (E)
 



	

	Work site:
	

	Tidiness and organization of work sites

- floors and passageways

- waste management
	

	Passageways, stairs, exits, escape routes
	

	Stairs, ladders and ramps
	

	The height of work top
	

	Seat
	

	Screens and display terminals

- visibility and positioning of the display

- usability of software
	

	Room for movement
	

	Space on work tops
	

	Working position

- back

- head, neck and shoulders 

- hands and arms

- wrists and fingers

- feet and legs

	

	
	

	Physical work load
	

	Continuous sitting or standing 
	

	Breaks and pace of work
	

	Continuous repetitive movements
	

	Moving or lifting heavy objects or supporting weight
	

	

	

	Tools and methods
	

	Tools, machinery and equipment
	

	Handled objects
	

	Supports and aids at the work site
	

	Maintenance of tools

	

	User instructions for tools
	

	
	

	Variability of tasks
	

	Adequacy of workspace
	

	Possibility to alter position
	

	Other risk factors

	

	
	

	MENTAL
WORKLOAD FACTORS (M)
	

	Content of the work
	

	Repetitive or monotonous work
	

	Working alone
	 

	Continuous vigilance
	

	Force-paced work
	

	Load from human relationships 
	

	Hectic work pace 
	

	Excessive demands or objectives

	

	Lack of prospects
	

	Professional development
	

	Night work

	

	
	

	Organization of work and methods
	

	Occupational instruction and guidance
	

	Division of labor, job description and responsibilities
	

	Working hours, overtime and work shifts
	

	Continuity of employment
	

	Management 

- leadership, 
  support to staff

- professional management

- administration
- external relations
- feedback
	

	Atmosphere at work
	

	Flow of information
	

	Having a say in one’s own work
	

	Cooperation

- staff meetings

- personal development discussions

- cooperation in occupational safety
	

	Equality
	

	Unfair treatment, harassment 
	

	Threat of violence

	

	Substance abuse problems
	

	Changes in tasks
- taken into account in planning

workload factors 
- holiday and absence cover


	

	
	

	ACCIDENT RISKS (A)

	

	Working environment
	

	Slipping
	

	Tripping
	

	Falling
	

	Being crushed between parts of equipment
	

	Being trapped in a locked space
	

	Electric shock and risks caused by it
	

	Goods transport and other traffic 
	

	Lack of oxygen and suffocation

	

	Risk of drowning
	

	

	

	Objects and substances
	

	Falling objects
	

	Capsizing objects
	

	Flying objects or substances
	

	Risk caused by moving objects
	

	Risk of cuts or laceration 
	

	Risk of stab wounds
	

	Personal conduct
	

	Use and condition of protective equipment and guards 
	

	Unsafe conduct and risk taking
	

	Abnormal situations and disruptions
	

	Reporting on dangers
	

	Substance abuse
	

	
	

	Other potential risk factors
	

	Defects in alarm and rescue equipment
	

	Defects in first aid equipment
	

	
	

	
	

	Other:
	

	Voluntary work 
Traineeships

Students

Agency workers
	

	Distance working

Work requiring travel
	

	Part-time work
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