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Follow-up of evaluation of ecology and evolutionary biology in Finland 2006–2010

Guidelines for collecting bibliometric data

The goal of the follow-up is to collect data from the units that were included in the evaluation of ecology and evolutionary biology in Finland 2006–2010. The data to be collected will cover the units’ publication activities in 2010–2014 for all staff active at the end of 2014 and all full-time doctoral students during 2014[footnoteRef:1].  [1:  ‘Staff’ includes all researchers receiving a salary or grant with an employment relationship to the university in question. ‘Doctoral students’ are all full-time salaried or grant-funded students who have done research pursuing a doctoral degree for at least six months in 2014.] 

Please use the Thomson Reuters Web of Science when producing the data.[footnoteRef:2] The Excel file attached to these guidelines has been produced from the database by deleting any unnecessary fields. [2:  Please select All Databases as the primary search option. Or, alternatively, use the Core Collection database. The university’s dataset must be compiled using the same database, and the database used must be indicated in the data.] 


The data concern peer-reviewed scientific articles (publication types A1 and A2 in the Publication Type Classification of the Finnish Ministry of Education, Science and Culture). The data items are:

· Title
· Authors
· Source title
· Publication date
· Publication year
· Total citations
· Citation average per year
· Citations per year (2010–2014)

The data items can be imported into Excel from the WoS database. The other fields of the imported file must be deleted. Type the author’s name in bold. The number of times the article can appear in the dataset is equivalent to the number of contributing authors in the institution concerned.

The “data structure” file contains the WoS data and also three fields to be filled in manually:

· Career stage
· Factor
· Organisation

The career stage refers to a four-tier research career model, where 1 = doctoral student, 2 = postdoctoral researcher, 3 = university lecturer, Academy Research Fellow or equivalent, and 4 = professor, research director or equivalent. The career stage of the author at the time of publication must be entered for each publication.

The factor refers to the estimated proportion of the author’s contribution to the publication. The  factor is calculated by dividing 1 with the number of researchers at the institution who participated (were affiliated) in the publication.

The factor refers to the estimated proportion of the institution’s contribution to the publication. The factor is calculated by dividing 1 with the number of researchers at the institution who participated in the publication.

The organisation is entered only if the researcher was primarily employed at another organisation (university or research institute) at the time of publication.

The data to be delivered to the Academy of Finland should contain information on each researcher’s articles from 2010–2014 listed alphabetically by author. ‘Author’ refers to a person who was employed at the institution and who contributed to the article in question. If, for example, three people from the same institution contributed to the article, the article appears three times in the dataset, once per each author.

Please see the attached Excel file for an example researcher case. The institution-level data is a sum of all individual-level data.

More information: 

· Senior Adviser Timo Kolu, Academy of Finland, firstname.lastname(at)aka.fi, +358 295 335 044
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