Trainings for the new HR system (Mepco) introduced 1 June 2020
[bookmark: _GoBack]Employees 1 June 2020 in Finnish at 10.00-11.00 and in English at 11.00-12.00, Link available later
· Agenda general presentation of the system, electronic form for changing personal data, notifying degrees, notifying secondary occupation, telework, absences, change of working time, starting electronic fee invoice process, notice of termination, development discussion, salary system evaluation of requirement level and performance etc.
Line Managers: 28 May at 14.00-15.00 in Finnish and at 15.00-16.00 in English, Link available later
· Agenda system from line manager perspective: processing of electronic fee invoices, absences, employment contracts and changes, development discussion, salary system evaluation of requirement level and performance, viewing employee information, running reports etc.
Employees who fill in proposals for hourly paid employee employment contracts or hourly paid part-time teacher employment contracts; employees who save external contracts (emeritus, grant research agreement, visiting researcher agreement, unpaid internship, special medical training responsible agreement( and employees who agree on commission assignments (fee paid for work done without employment contract): training in Finnish 28 May 2020 at 13.00-14.00, Link available later

