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DATA COLLECTION FORM FOR TEACHING AND RESEARCH STAFF, OTHER THAN DOCTORAL STUDENTS
ASSESSING PERSONAL PERFORMANCE

The main criteria in assessing personal performance are
(1) teaching merits
(2) research merits 
(3) community service merits
The attached form is designed to collect relevant information on which to base the above-mentioned evaluation. It is to be used for teaching and research related positions (other than doctoral students) in preparing for the assessment discussion. Additional information can be added on the basis of this discussion.

As specified in the agreement, personal merits are documented for the past two years. This refers to actual years of work; if a person was e.g. on parental leave or in military service during this period, this time is not taken into account.





Date





     
Information gathering form 20   – 20   to enable the assessment of personal performance
	Name
     



Department
     



	Degree, other qualifications
     
Current position
     
Information covering activities in years
     



1 Teaching merit points
1.1. Teaching experience
	Teaching experience, including information illustrating range of competencies
     



Details of teaching assignments 

(e.g. name and type of course, hours or credit points, group size, level)
	20  
     


	20  
     



	Teaching visits abroad, international visitors, teaching content in English, other international teaching activities, national teaching cooperation

     


1.2. Supervision
Supervision of personal study plans stipulated by degree programmes 20   – 20  
	20  
     
	20  
     


Supervision of practica or other supervisory activities 20   – 20  
	20  
     
	20  
     


Supervision of dissertations for lower academic degree 20   – 20  
	20  
     
	20  
     


Supervision of dissertations for higher academic degree 20   – 20  
	20  
     
	20  
     


1.3. Special teaching merits and teaching development
● participation in the development of study plans
● development and implementation of new teaching units
● development of teaching methods and materials
● teaching skills shown in test lectures
● awards and distinctions
● participation in national and international teacher and materials development networks
	     



1.4. Qualifications gained and skills development
● qualifications gained (degrees, docent positions)
● pedagogical education
● application/utilisation of ICT / educational technology in teaching
● other
	     



2 Research merits
2.1. Progress in postgraduate studies / of own thesis
	Degree aimed for, starting year, current state, estimated time of completion
     



2.2. Supervision and assessment of dissertations and theses
Number of licentiate theses supervised 20   – 20  
	20  
     

	20  
     



Completed doctoral theses (all), own role (first or second supervisor)
	Name of doctoral student
	Year

completed
	Role

(1., 2.)
	
	Name of doctoral student
	Year completed
	Role

(1., 2.)

	     
	     
	     
	
	     
	     
	     

	     
	     
	     
	
	     
	     
	     

	     
	     
	     
	
	     
	     
	     

	     
	     
	     
	
	     
	     
	     

	     
	     
	     
	
	     
	     
	     

	     
	     
	     
	
	     
	     
	     

	     
	     
	     
	
	     
	     
	     

	     
	     
	     
	
	     
	     
	     

	     
	     
	     
	
	     
	     
	     


Doctoral theses in progress, own role (first or second supervisor)
	Student’s name
	Study plan accepted (Year)
	Role (1., 2.)
	
	Student’s name
	Study plan accepted (Year)
	Role (1., 2.)

	     
	     
	     
	
	     
	     
	     

	     
	     
	     
	
	     
	     
	     

	     
	     
	     
	
	     
	     
	     

	     
	     
	     
	
	     
	     
	     

	     
	     
	     
	
	     
	     
	     

	     
	     
	     
	
	     
	     
	     

	     
	     
	     
	
	     
	     
	     

	     
	     
	     
	
	     
	     
	     

	     
	     
	     
	
	     
	     
	     


Number of theses for lower academic degree (Bachelor’s thesis) assessed in 20  -20  
	20  
     
	20  
     


Number of theses for higher academic degree (Master’s thesis) assessed in 20   – 20   
(pro gradu,  diploma work) 
	20  
     
	20  
     


Number of licentiate theses assessed in 20   – 20   
	20  
     
	20  
     


Number of doctoral dissertations, acting as pre-examiner of the manuscript 20  -20  
	20  
     
	20  
     


Number of doctoral dissertations, acting as opponent in the public defence 20   – 20   
	20  
     
	20  
     


2.3. Research training
	Name of Graduate School

	Leadership role
	Participating in


	
	
	admin
	teaching

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	National and international cooperation in research training
     



2.4.Publications (total nos. 20   – 20  )
	
	National

	International

	1. Refereed scientific papers (A)
	     
	     

	2.  Unrefereed scientific papers (B)
	     
	     

	3. Scientific monographs (C)
	     
	     

	4.Thesis (G)
	     
	     

	4. Other publications (E,F)
	     
	     


List of publications attached (check)       FORMCHECKBOX 
     

Total no. of publications      
2.5. External research funding 20  –20   (1000 €)

	Source of funding
	20  
	20  
	Duration
	Role in project (Project leader, other)

	Finnish Academy of Sciences
	     
	     
	     
	     

	Tekes 
	     
	     
	     
	     

	EU
	     
	     
	     
	     

	Foundations

(which?)

	     
	     
	     
	     

	Other sources

(which?)

	     
	     
	     
	     


List of projects attached (check)        FORMCHECKBOX 

2.6. National and international research cooperation
	Research visits abroad (number)

	     

	Foreign visiting researchers in own research group

	     

	Conferences   

- organiser
- chair
- keynote speaker
	 national
	international

	
	     
	     

	
	     
	     

	
	     
	     

	Presentations and posters

	     
	     

	Other cooperation
     



Full list attached (check) 
 FORMCHECKBOX 

● role in scientific publishing (editor in chief, editor, referee, member of the editorial board)
● board membership or other leading role in professional associations
● evaluation of applicants for professorships or docent positions
● expert opinions in other scientific matters
	     



2.7. Other scientific merits
● awards and distinctions
● rankings achieved in application procedure for professorships
	     


● technology transfer (e.g. patents, licenses, invention reports)
	     



3 Community service merit points
● professional expertise made available to the wider community
● cooperation with stakeholders (e.g. boards of foundations, content advisory boards)
● funding secured for regional activities
● supervision of dissertations and theses supporting regional activities
● activities other than undergraduate teaching
	     



Functions and responsibilities at university level
	     



Merits related to service to the university (cooperation, leadership capabilities, commitment) evaluated during assessment discussion
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