[bookmark: _GoBack]University of Oulu

Person making the order needs to inform the supplier the following information:
	Domestic companies
	
	Domestic sole proprietors
	
	Foreign companies 
(within EU/SEPA countries)
	
	Foreign companies 
(outside EU)

	Business ID
	
	Business ID 
	
	Business ID 
	
	Business ID 

	FI0245895-5
	
	FI0245895-5
	
	FI0245895-5
	
	FI0245895-5

	OVT-ID :
003702458955
	
	OVT-ID:
003702458955
	
	OVT-ID: 
003702458955
	
	OVT-ID:
 003702458955

	Invoicing address:
	
	Invoicing address:
	
	Invoicing address:
	
	Invoicing address:

	Oulun yliopisto
	
	Oulun yliopisto
	
	Oulun yliopisto
	
	Oulun yliopisto

	PL 7633
	
	PL 7633
	
	PL 7633
	
	PL 7633

	01051  LASKUT
	
	01051  LASKUT
	
	01051  LASKUT
	
	01051  LASKUT

	Cost object to ”your reference”field:cost center, project, internal order number
	
	Cost object to ”your reference”field:cost center, project, internal order number
	
	Cost object to ”your reference”field:cost center, project, internal order number
	
	Cost object to ”your reference”field:cost center, project, internal order number

	
	
	
	
	
	
	

	Agreement number
Order number
	
	Agreement number

	
	Agreement number

	
	Agreement number


	 
	
	Cover letter from KEVA, Certia´s clarification
	
	 
	
	 




	
Information needed when processing and paying invoices (informed by the seller)
	Domestic companies
	
	Domestic sole proprietors
	
	Foreign companies
	
	Foreign companies

	
	
	
	
	(within EU/SEPA countries)
	
	(outside EU)

	Business ID
	
	Business ID
	
	Business ID
	
	Business ID

	IBAN-account
	
	IBAN-account
	
	IBAN-account
	
	IBAN-account

	Currency
	
	Currency
	
	Currency
	
	Currency

	Total amount
	
	Total amount
	
	Total amount
	
	Total amount

	 
	
	Certificate of entrepreneurs pension or farmers pension (YEL/MYEL)
	
	Notation ”Reverse Charge”
	
	Account holder

	 
	
	 
	
	 
	
	Address of the bank

	Detailed statement of used VAT rates
	
	Detailed statement of used VAT rates
	
	Detailed statement of used VAT rates
	
	Detailed statement of used VAT rates

	Sellers contact information(address,
telephone, email)
	
	Sellers contact information(address,
telephone, email)
	
	Sellers contact information(address,
telephone, email)
	
	Sellers contact information(address,
telephone, email)





