Submitting the Pro gradu (Master´s) thesis for review: http://laturi.oulu.fi
[bookmark: _GoBack]You must be registered as a present student!
The process begins so that you fill in and send the maturity test to Tuula Koret (tuula.koret@oulu.fi). Maturity test form is attached in this mail. This is at the same time a sign that your Thesis will soon be ready. You also could remind your Thesis supervisor to send the supervisor´s statement to Tuula, because this is needed for the reviewers.
Tuula will then ask Kalervo to nominate the reviewers, and Tuula will subsequently fill in the necessary information to Oodi (your name, name of thesis, name of reviewers).

Laturi (laturi.oulu.fi), the submission tool, then receives the basic information from Oodi and then you can do the submission. Oodi and Laturi do not work online with each other, but new information is transferred between the systems during night-time updates. So, you cannot yet do the submission the same day when Tuula feeds in the basic information.

When you login to Laturi and if you see the basic information of your Thesis there, then the stage is set for the submission. If you do not see the basic info there, then things are not ready yet (and you may contact Tuula if you think it necessary).

On the Laturi pages there is a very good 5-minute video on how to do the submission, also in English. Please watch that first. The submission is actually very simple to do. What you need to have ready before beginning the submission is the Thesis as a pdf/A type file (not the “normal” pdf). This is easy to do from the MSWord file, and also this is clearly instructed.

During the submission two choices needs to be done: visibility of the Thesis in the internet and checking of the Thesis in the Urgund plagiarism detecting system. Please consider the following advise:

Most of our Theses contain results that will be published in articles later on, including the student as one author. Therefore, and agreeing with the supervisor, one should consider this point. Namely, if the work is obtainable freely in the internet, this may compromise getting results published in articles, and also may give advantage to possible competitors. In most cases it is the advantage of the student to choose the “not visible in internet” option. The visibility can be changed later on when eventual articles have been published. It is good to realize also that although legally the student has a copyright to his/her Thesis, the student and the supervisor (and often other people, too) jointly have the copyright to the research results.

The other select point, the check for plagiarism by Urkund, is recommended. This not only proves that all students have done a honest work, but also guarantees that no other student or third party later on can misuse your material without being caught. A win-win.

Thanks for being patient. We are now very close to establishing the eGradu system with you already being the second student doing it this way and the reviewers at work for the first case. The Department staff will have practical education for coping with eGradu next week and I am sure that then things will start to go routinely. We will also then very soon inform the students, especially those doing their theses right now.

Let me know if there is further advice you need.

Tuomo Glumoff


